Issuance of Duplicate securities

SEBI has simplified the procedure and have standardized the formats for Issuance of Duplicate securities vide its circular no. SEBI/HO/MIRSD/MIRDS_RTAMB/P/CIR/2022/70 dated 25/05/2022.  

All the Forms to this SEBI circular are available under Downloads.

A. Issuance of duplicate share certificate(s), if the value of securities as on the date of submission of application along with the complete documentation (as per procedure detailed below), does not exceed Rs. 5 Lakhs 

1) Form A - Affidavit made on non-judicial stamp paper of appropriate value. 

2) Form B - Indemnity Bond made on appropriate non-judicial stamp paper of appropriate value.
3) Investor Service Request Form–4 (ISR 4) 

4) Submission of KYC details/documents, as per Form ISR-1, if not 
furnished earlier.

B. Additional documents to be submitted along with the complete documentation (as prescribed above) if the value of securities as on the date of submission of application exceeds Rs. 5 Lakhs.
1) Documents as per para-A (as aforesaid)
2) Copy of FIR including e-FIR/Police complaint/Court injunction order/copy of plaint (where the suit filed has been accepted by the Court and Suit No. has been given), necessarily having details of the securities, folio number, distinctive number range and certificate numbers.
3) Advertisement regarding loss of securities in a widely circulated newspaper, in original. 

Note:
An overseas securities holder, in lieu of documents mentioned in Point (B.2) above, shall be permitted to provide Self-Declaration of the security certificates lost/misplaced/stolen which shall be duly notarized/ apostilled /attested by the Indian Consulate / Embassy in their country of residence, along with self-attested copies of valid passport and overseas address proof. 

In case of non-availability of Certificate Nos./Distinctive Nos./ Folio nos., the RTA (upon written request by the security holder) shall provide the same, to the security holder, only where the signature and the address of the security holder matches with the RTA / listed company’s records. In case the signature and/or the address do not match, the security holder shall first comply with the KYC procedure and only then the details of the securities shall be provided to the security holder by the RTA/ listed company.
